Private and Confidential

APPLICATION FORM
To be completed by all those applying for an appointment at the school

Please complete all sections of the form

Position applied for: .................................................................................................................................
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PART ONE - Personal Details

Title: (e.g. Dr/Mr/Mrs/Miss/Ms) …………………  Surname: …............................................………......................................
First Name(s)  ……………..…………………………....................................………...............................................................
Former Surname(s) ………...................................………………………………………………….........................................

(e.g. maiden name or any

previous change of name
……………………………………………….....................................….........................................
Current Address: ………………………………………………………………………………………………......................
………………………………………………………………………………......................……  Postcode …………………..
Previous Address: …………………………………………………………………………………………..................…....…

If resident at current address

for less than five years ………………………………………………......................…………..  Postcode ……………………
please provide any previous
addresses during this period
Contact Details:

Home tel.: ................................................................................................  Work tel: ...................................................................
Mobile: .....................................................................................................  E-mail........................................................................
Date of Birth: .............................................................................  National Insurance No. : ......................................................
Nationality ………………………………………………….    DCSF No. (if applicable): .........................................................
(put a ring round your answers to the next two questions)
Do you have Qualified Teacher Status?  YES/NO     
Are you registered with the GTC?
YES/NO
Equal Opportunities

The Hall School is committed to the fair treatment of its staff, potential staff and users of its services, regardless of race, gender, religion, sexual orientation, responsibilities for dependents, or physical/mental disability.  The school is an equal opportunities employer and the questions in this section are designed to ensure that we do not discriminate against any applicant and that we implement our policy of equal opportunities.  The Hall School welcomes applications from people with disabilities.  Please give details of any disability that you may have, so that we know of any reasonable adjustments that may need to be made during interview or during your potential employment at the school.  If you have none, please state NONE.
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PART TWO – Employment and Education Details

A – Employment History

Note: The Hall School may approach previous employers, but will inform you before doing so.  You may attach formal Curriculum Vitae with employment details if you wish.

Please supply a full history in chronological order (most recent first, with start and end dates to the nearest month) of all employment, self-employment and any periods of unemployment since leaving secondary education.  Please provide explanations where appropriate for any periods when not in employment, self-employment or further education/training.  Please also included any substantial vocational training other than university/tertiary education, which should be included in Part B.  In each case, please give reason for leaving.

	Start Date
	End Date
	Details (including school/company, position and reason for leaving)

	
	
	


B – Education History

Please provide details of your secondary education (from the age of 11) and of any university or tertiary education.  You may attach a formal Curriculum Vitae giving further details.

Secondary Education
	Start Date
	End Date
	Full Name/Address of Secondary School(s) (most recent first)

	
	
	


	Date(s)
	Examination Subjects taken, with results

	
	


	Other Achievements (e.g. positions of responsibility, teams, societies, etc.)

	


University/Tertiary Education

	Start Date
	End Date
	Full Name/Address of University, College, etc

	
	
	


Details of degree(s) or other qualifications (most recent first)

	Start Date
	End Date
	Degree/other qualification details

	
	
	


	Other achievements while at university/tertiary education (e.g. offices held, prizes, distinctions, teams etc.)


PART THREE – Disclosure of Criminal Record

Applicants must read the School’s ‘Disclosure Policy’ before completing this section.

1.  Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police?

(Note: the post you have applied for is exempted from the Rehabilitation of Offenders Act 1974, which means that all convictions, cautions, reprimands and final warnings on your criminal record need to be disclosed.)

YES / NO (put a ring round your answer)

If your answer is YES, please give details on a separate sheet in a sealed envelope marked ‘Confidential’ with this application form.

2.  Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post?

YES / NO (put a ring round your answer)

If your answer is YES, please give details on a separate sheet in a sealed envelope marked ‘Confidential’ with this application form.

PART FOUR – Declarations
a. Declaration of Right to Work in UK
I have the right to work in the United Kingdom, and understand that I will be asked for evidence of this right if I am not a national of a European Economic Area  (EEA) country
b.   
Child Protection Declaration

       i.
      I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974,


      and therefore that all convictions, cautions and bind-overs (including those regarded as ‘spent’ must be declared.
ii. I have not been disqualified from working with children, am not named on DCSF List 99 or the Protection of   

              Children List, and am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching          

              Council).

      iii.
      I confirm that the information I have given on this form is correct and complete, and that misleading or false   

                    statements may be sufficient for cancelling any offer of employment that has been made.  I agree to a Disclosure   

                    being sought by the School from the CRB in connection with my application for employment.  I have read and 
                    understood the School’s Disclosure Policy.

Signature: ..........................................................................................................  Date: .............................................................
The information that you provide on this form will be held and processed in accordance with the principles of UK data protection legislation.  If you have declared a criminal record and we believe this to have a bearing on the requirements of the post, we will discuss the matter with you.

PART FIVE – Details of Referees
Please provide details of at least two referees.  One referee should be your current or most recent employer.  Referees should have known you for at least two years and not be related to you.  Where you are not currently working with children but have done so in the past, one referee must be the employer by whom you were most recently employed in work with children.

1. Previous or most recent employer
Name …………...........................................................................................................................................................................
Position
 ………………………………………………..............................................................................................................
Address
 ………………………………………………..............................................................................................................
……………………………………………………........................................................................ Postcode..............................
Tel. No.
 ………………………............................................ E-mail   .......................................................................................

Capacity in which you know the referee: ...................................................................................................................................
2. Second Referee
Name …………………………………………………...............................................................................................................

Position
 …………………………………………………..........................................................................................................

Address
 ………………………………………………................................................................................................................

…………………………………………………..........................................................................   Postcode...............................
Tel. No.……………….....................................................     E-mail..........................................................................................
Capacity in which you know the referee: ....................................................................................................................................
If you wish, you may provide details of a third referee on a separate sheet of paper or on your Curriculum Vitae if attached.
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